The Consulate General of the Russian Federation in London 
Visa Department

Monday, 31 January 2011
Dear Sirs,

PERSONAL & CONFIDENTIAL
Letter of Guarantee and Support
I hereby confirm that <full name> is a fulltime, permanent employee of <company name> who is requesting a Russian Visa.  <full name> is a <job title> who has been with the company since <date> and has lived in London for the full duration that <he/she> has been employed by us. 
<full name>  will be attending various business meetings in Russia throughout the duration of his visit.  He will arrive in Moscow on the <date> and will be departing on the <date>
I can confirm that the above mentioned is in possession of adequate health and travel insurance, which is supplied by <company name>. 

<full name>’s salary and all business related expenses will be covered by <company name>.  <company name> accepts full responsibility for all financial payments pertaining to including, should it ever be necessary, repatriation.

Should you have any further question, please do not hesitate to contact me on <Tel number>
The passport number is: <passport number>
The inviting organisation is <name of the inviting company as written on the invitation, if you are unsure seeing as this is in Russian call us and we will tell you what it says>.
Yours sincerely 
<name>
<position>
